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INSTRUCTHONS TO CANDIDATES:

You hove fen mimides o read through the tnsteactions ad guestiony before starfing the examinaiion
Any prablem with the compieter showld be reported Ly the invigilator immedialely

Dhivect any guestion(s) to the invigiator only. Conversimg with fellow studenis may bead 1o
discuodificarion

Write your name and index pumiber on the answer Sookler and ihe vewritalle O0D

Fype your namie as o header on each sheet wied,

Answer all the FOUR questions

Fach guestion carries 15 marks

Read the instructions of each guesiion cavefuliv.

Mrint o one yide of the paper(s) ondy amd wee a fresh gheet of paper for each guestion
Hland aver vour printents and the rewritahle CI o the invigilalor

This paper consists of 10 printed pages.

Candidates shonkl check the question paper to ascertain that all the
pages are printed as indicated and that no questions are missing.
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SPECIFIC INSTRUCTIONS TO CANDIDATE

| Creste a folder named KNECEXAMINDEXNO on the desktop where Index Mo is the

students Index Number assigned in this sxamenation.
r Ensure ihat the KNECEXAMINDEXNO tolder created snd sl its content s burnt onto the

Rewritable CIy a1 the end of the examination.
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TASK |

The munapement of Lentice company wishes to send invoices to clients who owe the company

Assumming that you have been tasked o prepare the invoices i a word processor using the mail merge
Teature

i) Open word processing package and create a data source file containing the details of clients o
be invoiced as shown in table 1. 50ve the document as inveicedatasonree in the

RNECEXAMINDEXNO,

ﬂ”l Kl “rm"r'“:’ r Tiean ] liemd Smounll | Amsanl? el aiel
| Name | Name | Nome |

(4 marks)

Jerks Fosben | Muringa Tunkets | Matiresses ECT T T T TR
“Woenth
| Polytcchmie |
Andrew Mara | Mudayi Sugad
Woih

“Maire 00000 | 200000 | 1wz | rorna

ol ytechn

Ao T evrnm [0 e T I.i::ilmu. |51 R |I||.|I|. | B FO ’ _I a0 4 _-T':I Tli,"lll-i y
W il

. _| Polyiechnd s o
Paul Lintins | Shembe Diesktig Cemsipniten
Yuuih vintrigaialere | ileads
1 [Py | | | B

Table |

SOOLONNY | 250000 | 72002004 | 2R 02014

{ b} Orpen a blank word document and type the following main document letter, inserting
appropriate fields in their specified locabon (8 Vs marks)

LENTICE COMPANY
P.O, BOX 4567
MITETI
L2 -

GCustomers INVOIGE

Wl 2R L
Afta First Namew wlos! Nignes
aCompreanty. Numes

In respect e the goods 1ssued 1o vou, we hereby reguest thal
you nuike the payments as [ollows

aitem_1» aAmount_1e | adate_1n
wltem Z» | «Amount 2w | adate 2s

From: ANTEONY FRED

192071028 3
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(i} Using the data source cremted in (z) mvd (he maim document ereated in { b}, penermle
custoanized invelee for each client. {1 mark)

i Bave the merged imvoice &s invoicemered in the KNECKXAMINDEXNO

{4 mary )
Print oul later; (| pmagk )
(1) mvincedatasouree:

(i mvincemenged

29 LW )

.. P
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TASK 2

Lentice Company intends to use 1 spreadshect program 1o manage 115 stock. Assume that you have
been tasked to assist in the computerization.

{a) Open a spreadsheet program and type the information in sheet 1 as it appears in Figure 1, Save

the workbook ss sfock in the KNECEXAMINIDEX N (f marks)
. ltem Cuantity | Toinl
lemns Category | (Ksh) | sold Price | Discount
8 Mattresses dorm001 3000 200 R
| Blankets _____ |dormo0i | 1500 300
| Ixercise Hooks 1ib001 150 2000
Compuler desk complil | '.-"'E-_ITPEI' 1500 -
| Textbooks  [lbool | 2e00]  Foof |
Desktop computer | compO01 | 22000 | 35
q Sheets __|dorm001 | 1500 o0 )
| Beds | dorm001 | 1500 300 | o
IR Buckets | dormia1 -0 400 |
: Pnnling papers | compld] 66O | 150 B
MSCOUNT i N -
RATES =~y 20 1 -y e
L L e UL,
dormui) | 2% ) -
~ libont 1% o W e
. compli| izl I (N R |
Fipure |
{thy (1) Copy the contents of sheet | to sheet 2.
(Ve mark)
{1}  Rename sheet 2 as stockmaimtained,
(s k)

) Perform the tollowing n the sheet named stockmointained

(i} Insert a row above row | amd enter the ttle "LENTICE COMPANY LIMITED ITEMS
EOLDY init.

(1 k)

(ity  Merge the cells in the range Al 1w Fl {4 mark)
{11} l'.."!'l:mgu the background color of the mnge A2, F2 (o grey.

(5 mark)

1920/10ZR 5 Turn over
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() The company offers a discount in % on each iterm based on the sem category. Using cell
references snd cell addresses only:!

(i} compuic the tolal price of each item, (1 mnrk)
fn) compiste the discount om each item using I function. (2 marks )
(e)  Create a bar chart showing the item and the tolzl pnices. Label the chart appropriately.
(2 muks)
(N Privit onut later: {1 mark)

{1) Ciraph;

(i) Stockmamained,

(g W B

1920/1028 (1]
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Lentice Company Limited also owns a Phammacy and they would like 1o manage mformation about th
pharmacy using a database. Assuming thal you have been tasked (o manage the stock m the pharmacy,

{a) Crpen a database program amd create a databuse file numed Phamacy in the
EKNECEXAMINDEXNO [vlder. Y2 mark)
ih) Create cach of the following three wbles named pharmacy, drug and pharmacist i the database
createsd i),
(3% marks)
"harmacy Details o
Field Name Data Type Properties
DruglD [ Teut Fiold size 5
Drugname | Text | Field Size 13
Selling Price | Cunrency | Standard
| Cuanlity Mumbser Long iiteger
Diate issued mum | Short dane
Pharmacist Details ' U & I 11 A
Fieid Name Data Type Properties
| Pharmacistd | Text Field Size §
Pharmacist™Name | Text Field Size 15
el . _ .
Field Name Data Type Properiies
DruglD Text Field Size 5
DirugMun. Text Field Spee 15
(c) Set the fields pharmacisiid aml druged as the primary keys for the tables pharmacisr aml drug
respectively, (2 mark)
() Create an appropnate relabionship belween the liahles. (%5 mark)
{e) C'reate three forms named pharmacist, pharmaey and drug o be used 1o enter data m the three
tubles created. (1 minrk)
1) Enter the following data in their respective lables (5 marks)
236 Miriam
222 | Daally
[ 214 Meter
233 Tom
1920/1021 7 Turn over




VUl | VENTOLIN
U020 ULGEL
P01 PANADOL

:u . IR N X . il o W ; -u'ul."l:!.l- Sl
(22 70000 | 12012014 .

P1OO1 | 5.00 12004 | 200 236 |
U020 BOODD [ 12110/2014 [ 78 122

Znz (70000 | 12/12/2014 59 214
Plotl (500 (23122004 [ 450 222

Vi1 25000 | 1v052014 [ 70 213

easytvet.com

(g)  Ureale a query nimed totalcostgquery 1o display the fields | drigno, drugname, guantity,
pharmacist, selling price and the total cost where total cost is quantity *sclling price, Save the

fquery as fotalcostgueny,

i) Create a report for the query cocated in (g).

() Pt out later;

(1}
fith

19271028

Pharmiscist table, pharmacy tabile and drog able
Toralcostquery.

(2 mark )
{1 mar<)

{1 muzart )
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TASK 4

Lentice Company owns a hospital amd the management intends to make a presentalion. Assuming you
have been tasked to crente shides in the presentation,

(a) Open o presentation progrom and creale a presentation document using the deteils provided in
Tahle 2. Use appropriate slide lavout in each case. Save the presentation as
lenticehospitalservices in the KNECEXAMINDEXNO [older, (11 marks)
.'Hlnl: No. | Contents —— - i .

| OUR VISION
] BY SENIOR DOCTOR ) o |
= ¥ spm -
uururﬂm i WA 2B Len )
< 24 Hour Pharmacy !
Dhir pharmacy is fully stocked with branded nu:dﬁ‘gl facilitigs ﬂ."',l.h
drugs available al great discounts.
< Maternity services, |
' Affordable puckages available from ante-natal care delivery wmd post
natal care,
W X-Kays
The hospilal 15 equipped 1o cany out difTerent types of X-rmys and
affordable prices
Ocher services wiclude children welfare clinics, counseliing services,
= _ambulanee, phystotherapy and laboratory I
1
Dy Clinics Time | Super Wing | General Wing
MONDAY | Gynaecology | | S000.00 000,00
_ chinics = o e
TUESDAY Ante nutal o 250100, 1M 350000
L climes " N o
WEDNESDAY | Onthopaedics | 3 B[ 6000.00 AS00.00
dimes | =2l |
THURSDAY Well Balby 2 s | 2000,00 000,00
e Climies E - s
FRIDAY Surgical = E S5040.00 4500041
o clinics -
4 BAR CHART
5 o End o
| _Thank You,
Table 2
192¢1028 %
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(b} Using data in

()

(i}

GO
S0
4000
L

W S wing

FLHHD
W Eneral Wing

1L K]

Apply & shide wansiion of your choiee onoall the shides in the presentation

Hive the i.'h.l.l'l_n.'il.':-: b0 Pl ol BaleT as handowts with three slides e pipe

191028 {4

0y )

2 0 UL

shide 3 crcare i ber chort as shown below m shide 9 Taoed thie chare appropriately

{ 2 marks)

(1 mary |

(1 ik )




