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TASK 1

Figure 1 shows an extract of a spreadsheet file with the details of revenue earned by Theconia Road

Sacco drivers. Use it to answer the questions that follow.

(a) Open a sprcadsheet program and create the worksheet as it appears in Figure 1. Save the
workbook as theconia in the KNECEXAM folder to print out later, (5 marks)
e A B i o b B F .. G
1 ' Earnings
2 . Driver Name Car No Qirl Qtr 2 Qir 3 Grand Total [Commission
3 _iRebeccah Njoma KLM 324 7J0C,000 1,789,200 850,500
4 Job \Wanjau UM 234 966,699 695.206] 899,900
5 gFred Anchwanga XThA 345 696,500 1,996,900 999,500
& i!(imberiy Tim i 586 452,966 920,600 350,450
7 Vinka Mwasote XKT 356 855,963 985,600 950,600
8 Jane Siboi KiM 357 785,632 655,500 770,9G0
3 _'Ruth Kawanga ¥LM 567 136,560 S0C,536( 605,600
10 - john Alihabkar KM 578 285,966 436,458/ 896,850
Figure 1
(b) (1) Copy the content of Sheet 1 to Sheet 2. (1 mark}
(i1} Rename Sheet 2 as earnings. (1 mark)
(c) Perform the following operations on the details in the Sheet named earnings. (3 marks)
(i) Inscrt a blank row above Row 1
(i1) Merge and center cells Al: G
(iif)  Key in the following text “Theconia Driver Earnings” in the mergcd cclls in the row
inscrted in (i) -
(d) Using cell references only, insert a formula to calculate the grand totals for quarterly earnings.
(2 marks)
(e) Compute the commission earned by cach driver if the commission pdyablc 1s based on the
criteria below, (3 marks)
_E‘ ritcria B % Of Grand Total
Less than 1,500,000 0%
1.500,000 to 2,500,000 5%
~Greater than 2,500,000 10%
(1) Create a clustered bar chart for driver name, car number against the quarters. Save it as chart 1.
(2 marks)
(2) Print out the following documents:
(1) The worksheet named earnings showing formulas instead of values; (2 marks)
(i) Chart. (1 Mark)
2902/103B, 2903/103B, 2906/103B, 3 Turn over

2908/103B, 2999/103B, 2912/103B,
2918/103B, 2921/103B, 2922/103B



TASK 2

Figurc 2 shows the content of slides to be used b

during a stakcholders meeting. Use it to answer the questions that follow.

(a)

Open a presentation program and creale the slides as the
Save it as jitenge in the KNECEXAM folder.

y the project manager of Jitenge Women Association

y appear using appropriatc slide layout.
(14 marks)

[ Slide Slide content
 No. | | | | | __
[ ' . . .
JitengeWomen Association
Stakeholders Meeting
Presenter:
Mrs. Jabeth Katembo
| _ Project Manager
2
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Background
: 4
The: axsociation was founded on a Christian foundation in July 2013.the association was founded by women
brom diverse prolessions and experience. The association hax experienced tremendous growth over time and
- canfinues ko |1r.|p women who are in need.
5
Core values
* integrity
* self respect
* quality
* diversity
= professionalism
* commitment
* dedication B o B
6 L -
Organizational Structure
Chief Exccutive Officer
¢ ¢ Y h 4 -
Manager Manager Manager Managcr
western region central region eastern region Northern
Region
4 h 4 l
Region women Region women Region woman A
representative representative represcntative Region woman
. representative
? -
Quarterly Allocation
(kshs)
'_R_c_gion _ Qligrter 1 _ Quarter2 Quart'_cr 3
Western 950,000 1,500,000 2,500,000
Eastern 900,000 1,200,000 - 2,200,000
| Central o - 950,000 1,500,000 2,500,000
\ﬂort}]em 850,000 1,200,500 | 2,100,000
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Conclusion
8 Thank you for listening and wc hope that we shall do business together in the future. You
are highly welcome and I sincerely believe that you shall not regret partnering with these
women.
. Thank you
Figurc 2
(b) Apply the following animations to the slides; (2 marks)
. cntrance effect - wedge;
. Transition speed - Medium.
{c) Apply a light blue background to all the slides and save the changes. (2 marks)
(d) Print out three slides per page. (2 marks}
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